SAMPLE 

“LETTER OF ATTEST” When used in conjunction with a Standby Letter of Credit
NOTE:  This “Letter of Attest” is to attest to the fact that the debtor did not live up to the terms of the LC.  In this sample, the bolded area is copied (or should be copied) 

exactly as it was written in the LC.  Even the word “fulfil” is spelled wrong as it was in the LC.  In this author’s case, they even misspelled their own city because that was how it was prepared in the LC.  Then according to the LC in this example, the author had to state the invoice # and dollar amount as is written below.  Also, the author had to provide a signed copy of the unpaid commercial invoice and bill of lading per the LC.  This was then presented to the author’s US bank who presented it to the foreign bank.  


Date

Name of Foreign Bank
Address

City State Zip Country

Reference:

This is to attest that (enter your customer/debtor’s name here) has failed to fulfil his payment obligation as foreseen by the contract covering products for _______.
Document No__________________ in the amount of $(US or foreign currency symbol and amount) dated ___________ and due on ____________.

Enclosed is a signed copy of the unpaid commercial invoice and a copy of the bill of lading.

Regards,

(Signed by you)

Your Name

Your Title

Your company name

Address

City State Zip

